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Practice purchase or setup checklist

	
	Yes
	No
	N/A
	Action

	Business Plan
	
	
	
	

	Cash flow projections
	
	
	
	

	Accountant 
	
	
	
	

	Business agreement
	
	
	
	

	ABN
	
	
	
	

	Business name / Registration
	
	
	
	

	Bank Accounts
	
	
	
	

	Eftpos
	
	
	
	

	Hicaps
	
	
	
	

	Computerisation
	
	
	
	

	Marketing/advertising
	
	
	
	

	Signage
	
	
	
	

	Stationery, business cards, letter head
	
	
	
	

	Web page
	
	
	
	

	Phones
	
	
	
	

	White pages / Yellow pages
	
	
	
	

	Insurance – general
	
	
	
	

	Workers compensation / Public liability
	
	
	
	

	Income protection
	
	
	
	

	Consumable suppliers
	
	
	
	

	Staffing – work place agreements
	
	
	
	

	Licences / permits
	
	
	
	

	Council approval
	
	
	
	


